
CTRL + F Shortcut: An easy way to find information in CEPI resources  

Specific help and support information can be found in many places within CEPI resources. To 

easily navigate to the information that you need, you can use the CTRL + F shortcut. 

What is CTRL + F? 

CTRL + F is a find feature that will allow you to search through a document for the specific 

content information you are looking for. 

How do I use CTRL + F? 

You can use CTRL + F by pressing down on the CTRL key and the F key on your keyboard at the 

same time. The keys both must be pressed at the same time for this shortcut to work. Below is 

an image showing where to locate these keys on your keyboard. 

 

 

What will I see when I use this shortcut? 

When you use this shortcut properly, a Navigation dialog box will appear. Please note that it 

will look a little different based on which resource you are trying to navigate. An example of 

what this may look like can be found below: 



 

What do I do next? 

Now that you have opened the navigation shortcut menu, type in the term or phrase you are 

searching for. You may type more than one word in the search box at a time. If you cannot 

locate what you are looking for, you can remove some words to make the search less specific, 

or you can add words to make it more specific. Once you have typed in the term or phrase, hit 

the “OK” or the magnifying glass icon to search the document for your term or phrase. 

Searching through the document 

Once you have searched for a term or a phrase, there may be multiple results that match your 

search criteria. If there are multiple results, they will all be highlighted in the document. You 

can press the “Enter” key on your keyboard to go through each of the individual results to see if 

it is what you are looking for. Once you reach the end of the results, you will receive a 

notification stating that you have reached the end of the document.  


